Logging into SESIS and Viewing your Student Caseload
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The steps below will guide you through the process of Logging into SESIS and Viewing Your Student
Caseload, Moving Caseload to the Top of Homepage and Customizing your My Students Caseload

Columns.

Logging into SESIS and Viewing Your Student Caseload

1.

Logging into SESIS and Viewing your Student Caseload

hitps://sesis.nycenet.edu.

(for example: CENTRAL\jdoe).

Click Sign In.

Enter your NYC DOE Outlook password in the Password field.

Department of
Education

Special Education Student
Information System (SESIS)

For help with login issues, please call 718-935-5100

Welcome to the Special Education Student Information
System(SESIS). SESIS supperts users in completing special
education workflow processes from referral through IEP
development. Please visit the DOE's intranet site (link located
below the login) to access training materials and to learn more
about preparing for SESIS in your school.

This computer system, including all related equipment and information
or data contained herein, is the exclusive and proprietary property of the
NYC Department of Education (NYCDoE) and is solely for uses
expressly authorized by NYCDoE. You have no right to privacy on the
system, and all information and activity on the system may be
monitored at any time for any reason without any notice. Any
unauthorized use of (or allowing any third party, intentionally or
negligently to access) the system may result in disciplinary action, civil
or criminal penalties.

The Information contained in this system includes confidential data
subject to protection by federal, state and New York City laws statutes
and regulations. You are prohibited from divulging to any third party or
from assisting any third party to access any information obtained
through your use hereof

Your use of the system constitutes express consent to the above terms

Access to SESIS is currently available to all DOE schools.

Please do not change the pre-populated "School/District ID" field

To access SESIS, use your DOE User ID and password.

Enter your User ID as follows;
CENTRALser ID

School/District ID

3 js » User ID
Password

NYCONFIG

CENTRALY

To reset your password click here

For more information about SESIS please go
to:hitps/intranet. nycboe.net/SESIS

Log in to SESIS by clicking on the link below or by typing the URL into an internet browser:

Do not edit the School/District ID field with the pre-populated information.

Copyright 2011 The New York City Department of Education

December 2017

Enter your NYC DOE Outlook username in the User ID field, after the pre-populated “CENTRAL\"
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https://sesis.nycenet.edu/

6. Scroll to the bottom of the homepage to see your My Students caseload.

E status of Initial Referrals in Process

B status of Requested Reevaluations
E Status of Requests for Initial Ref /Add. Reevals

My Students (5) ", Edit = = A
1D Last Name First Name Gender Age Grade

EER ANNUALOO4 Annual Andy Male 14 Sth Grade

o [@ m CSEANNO004 Annual Caesar Male 7 2nd Grade

- 1E)=| ANNIEP0O4 Annual Mia Female 7 2nd Grade

|E rj REEVREF004 Reval Rudy Male 7 2nd Grade

fand @ E INISTRT004 Start Inis Female 7 2nd Grade

Moving Caseload to the Top of Homepage

You can move your My Students caseload to the top of your homepage.

1. From the bottom of the Quick Access panel on your homepage, click Personal Options/Content
to expand the dropdown menu and select Set My User Options. Your General User Options will
display.

Quick Access

Search Student: [fype name or ID

Students Recently Waorked WHV/

Personal Cptions/Content
| Set My User Options |
Chanae My Password

2. Check the box next to Show “My Students” panel at tfop of home page.

3. Click Set Options.

'2 My Home Page Set User Options

General User Options Your Spelling Words

General User Options

Home Page Optinns:
I Show "My Students” panel at top of home page |
Upt, a0 Calendar Events Panel -  Days to Show: |1 Day

Service Ca, 2 Dptions:
With sem._Capture, use last service record of student as default values for next one  (Locked by Administrator)
Show services time range on service calendar
® Use monthly view as the default on service calendar
Use weekly view as the default on service calendar

Profile Search Options:
Include Inactive Profiles by Default In Profile Searches (Quick Search)
Remember Last Accessed Profile Form Across Multiple Profile Searches

Document User Options:

Show Next/Previous Section Buttons é,\
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Customizing your My Students Caseload Columns

1. From your SESIS homepage, My Students panel, click Edit.

My Students (5) " Edit = = A
ID “‘\\ Last Name First Name Gender Age Grade

] ANNUAL004 \_‘L Annual Andy Male 14 9th Grade

| ] CSEANNDO4 Annual Caesar Male 7 2nd Grade

ﬁ' ANNIEPOO4 Annual Mia Female 7 2nd Grade

] REEVREF004 Reval Rudy Male 7 2nd Grade

ﬁ' INISTRTO004 Start Inis Female 7 2nd Grade

2. Click Customize Columns.

ﬁj My Home Page My Stucdent Caseload

= Add Students to Standard Caseload [l Remove Students from Standard Caseload == New Caseload Group  Customize Columns

/

My Student Caseload (5 students) =
-
ID Last Name FirstName Gender Age Grade
ANNUALOQ4  Annual Andy Male 14 9th Grade

CSEANNCO4  Annual Caesar Male 7 2nd Grade

ANNIEPO04 Annual Mia Female 7 2nd Grade
REEVREF004 Reval Rudy Male 7 2nd Grade
INISTRT0O04 Start Inis Female 7 2nd Grade

Note: Gender, Age and Grade columns are automatically deselected (unchecked) after you are in
the Customize Columns screen.
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4. Click Save.

Summary or Placement).

Check the fields you want displayed on your My Students caseload columns.

e 4

Inactive Since:

Student Information

NYCID #
First Name
Middle Name
Last Name
Birth Date
Age

I

Customize Columns (check the fields you want displayed.)

.,--’-"‘ = _a
3 - Ethnicity
S T

{2t My Home Page My Student Caseload Customize Columns - Filter By Section: | Demographics/Enrollment/Contact v
Demographics/Enroliment/Contact L

Special Education Summary | ¥
Flacement 5
Case Closing/Discharge

Searching with or without ID

Searching for General Ed Students with 1D
Historical Data Report

TestDataFlow

(all fizlds)

th Date:

Home Language
Identification Survey

Home Languar-
.--"'fn
Red AlertStudent

“~.._Resident
Non Public |# | Non Public!

You may check fields in other sections of the student’s profile by clicking the Customize Columns -
Filter By Section dropdown menu and selecting a different section (e.g. Special Education

Note: You must save each section before navigating to a different section or your column

selections will not be saved.

6. After you have checked the desired column(s), click Save.

Compliance Dates

6

=

-

Level 1 Vocational - Teacher

Save Revert To Default Columns

TV O T ¥ O OO TR O Ta T T S O T O T O GO VO T T O T S Ot ]

Level 1 Vocational - Parent

Social History
Speech and Language
Vision Screening

Projected Date of Next Annual Review ¥/ Projected Annual Review Date!

Projected Date of Next Mandated Three Year Reevaluation {¥/ Projected Mandated 3-Year Date!

Recommended Programs and Services from Most Recent IEP

Note: Revert To Default Columns button will remove the customization.
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The checked column(s) display on the My Students Caseload as shown in the image below.

7. The caseload can be printed or exported to Excel by clicking on the icons next to the Edif link on
your My Students caseload.

My Students (5) %, Edit < 7

D Last Name First Name\_/Birth Date
W E ) csEANNDD4  Annual Caesar 05/02/2010
™ EE ANNEPOO  Annual Mia 05/02/2010
W E [ ANNUALDO4  Annual Andy 05/02/2003
W E[® ReevREF004 Reval Rudy 05/02/2010
W EE NnsTRTO04  Stant Inis 05/02/2010

Non Public

Home Language |Projected Annual Review Date| Projected Mandated 3-Year Date
v

English
Spanish
English
English

English

06/02/2018
06/02/2018
06/02/2018
06/02/2018

06/02/2018

06/01/2018
06/01/2018
06/01/2018
06/01/2020

06/01/2020

Note: Click once on a column header for ascending sort order, a second time for descending sort
order, and third time to remove the filter.
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