Amending an IEP with a Meeting

1 Create the Notice of IEP Amendment/Reconvene 7 Once you have made your changes, you will be required to
document. review all sections of the IEP and resave before finalizing the
EP IEP to ensure that all changes are properly reflected.

MNotice of IEP Mesting
Individualized Education Program (IEP) Change status from Draft to|Firal ]
Flace Student in LRE

Behavioral Intervention Plan

YWaiver of IEP Meeting to Amend IEP
Documents Belated to IFP

- ] [~ Measurable Postsecondary Goals
= Amencment/ReCOTVH [~ Reporting Progress to Parents (Must be completed manually)
Declassmecation from Special Education Services

L . L . Recommended Special Education Programs/Services (Must be completed manuall
Ineligible for Special Education Services = D g ( P y)

OSH Physician Review: Transportation Accommadation

Home Instruction Referral Form
Child Outcomes SLII'I]I'I‘IEF}‘ Form I~ Coordinated set of Transition Activities (Must be completed manually)

Individualized Educational Service Plan (IESP) [7 Participate in State and District-VWide Assessments (Must be completed manually)

The following sections must be completed before changing the document to Final:
[~ Present Levels of Performance and Individual Needs (Must be completed manually)
I~ Student Needs Related to Special Factors (Must be completed manually)

I~ Twelve Month Service and/or Program (Must be completed manually)
[~ Testing Accommodations (Must be completed manually)

[~ Participation with Students without Disabilities (Must be completed manually)

I~ Special Transportation /Placement Recommendation (Must be completed manually)

Select IEP Amendment from the Type of Notice field

. [~ Summary Page (Must be completed manually)
dropdown list.

[T Attendance Page

Type of Notice: | (Select) |~/ After the meeting is held, create the Attendance Page fax
(Select)

8  coversheet from within the IEP and fax in the signed
“ | (Select)
Attendance Page.
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Finalize the Notice of IEP Amendment/Reconvene @ u
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Click Send/Print to record sending the letter to the

parent/guardian. '%mm |

Y Edit This Secion™ = Send/Print Letter

. O Finalize the revised IEP.
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Cancel to print only)
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5 Click to open the finalized IEP you are amending.

10 Provide a copy of the revised IEP to the parent.
:Omﬂ idualized Education Program (IEP)

Click the More Actions dropdown and select Create Revision
of This Document. The Cover Page is now flagged as an
amended IEP. The date from the original IEP will remain the
same.

11 The original and revised IEPs will be labeled in
the student’s documents.

j:' {Revision)| Final
P Print.. = Navigate To.. = | More.. «
=] Send Message With Document Piotice of IEP AmendmentReconvene Final

Create Revision of This Document

STUDENT NAME: Vlad Zh v . . . ; . .
DATE OF BIRTH: 04123/2000 | | Compare Wih Frewous Document Plndividualized Education Program (IEF) Final

PROJECTED DATE IEP 15 TO BE Unfinalize Document

Inspect Document Values
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